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Board Position Description

Position Title: Communications Director
Term Length: 2 years
Position Pre-requisites: 
Position Responsibilities:
· Overview Summary of Board Position Responsibilities:
The Communication Committee’s purpose is to: 1) communicate HRP activities and initiatives to HRP members through the HRP-gram and HRP website; 2) promote the Chapter’s activities and initiatives via media announcements to local newspapers/publications, the PA State Council, and SHRM; and 3) to maintain and continue to develop the HRP web site to serve HRP members’ needs and to promote the benefits of HRP membership to non-members and others in the HR community.
· Annual Requirements:
·  Update Board Members on site
·  Update/Create Admin Access

· Monthly Requirements:
· Attend Board Meeting
· Promote Monthly Chapter Meetings
· Promote Chapter Events via Star Chapter, Constant Contact and Social Media
·  Communicate any committee news
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· Weekly Requirements:
·  HRP Gram
·  Employment Connection Job Postings
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