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Board Position Description

Position Title: President
Term Length: 2 years
Position Pre-requisites: Vice President
Position Responsibilities:
· Overview Summary of Board Position Responsibilities: This position provides leadership to their local chapter. They are responsible for working with the Board of Directors to initiate and implement strategies to effectively align with their local, state and National SHRM objectives. The chapter President is a voting member on the PA State Council of SHRM.

· Annual Requirements:
·  Present New Member Orientation when requested by Membership
·  Oversee Board of Directors, committees and overall health of the chapter
·  Succession planning in conjunction with Past President and Vice President
· Attend 2 National SHRM events annually – National Annual SHRM Conference (summer) and Volunteer Leadership Summit (fall)
· Attend 4 PA SHRM Board meetings (quarterly)
· Attend 3 PA SHRM Conferences (Legal/Legislative – spring, Volunteer Leader – summer, State Conference – fall)
· Coordinate chapter volunteers to earn PA SHRM profit sharing initiative
· Monitor use and appropriation of chapter funds
· Maintain communication with State and National SHRM organizations
· Complete CLIF, SHAPE and EXCEL submissions for SHRM
· [bookmark: _GoBack]Serve as Immediate Past President for two years after President term

· Monthly Requirements:
· Attend Board Meeting
· Attend monthly chapter events – welcome members, introduce sponsor and speakers.  

· Weekly Requirements:
· Assist when requested by other members of the Board of Directors regarding various issues.
· Maintain communication with other organizations that can assist in furthering mission.
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