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Board Position Description

Position Title: Treasurer
Term Length: 2 years
Position Pre-requisites: Must be a member, in good standing, of HRP and SHRM; a working knowledge of basic accounting is helpful

· Position Responsibilities 
The Treasurer’s primary responsibilities include general financial oversight of the HRPCPA investment and checking accounts, financial planning and budgeting and approving expenses as necessary.  The Treasurer also acts as an information and reference point for the committees of the HRP by clarifying financial implications of proposals as well as outlining the current financial status and presenting to the Board of Directors on a regular basis.
· Annual Requirements:
· Preparation and presentation of HRP budget 
· Along with the President and Vice President attend meeting with investment advisors to review investment account
·  Provide information as necessary to the accountant for the HRP in accordance with the yearly audit process

· Monthly Requirements:
· Attend Board Meeting
· Review monthly financial statements 

· Weekly Requirements:
·  Review and approve submitted expenses
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