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Board Position Description

Position Title: Vice President
Term Length: 2 years
Position Pre-requisites: Prior role on the Board
Position Responsibilities:
· Overview Summary of Board Position Responsibilities:
The Vice President’s main responsibility is to learn as much as possible about the operations of the chapter to prepare for their role as President by assisting the sitting President. The Vice President is expected to step in if the President cannot fulfill their duties. 
· Annual Requirements:
· Assist Board Members and Committees. 
· [bookmark: _GoBack]Participate in the development of short- and long-term strategic planning for the chapter.
· Attend and participate in both State and National SHRM events.
· Assist the President in promoting State and National SHRM initiatives within the chapter.

· Monthly Requirements:
· Attend Board Meeting.
· Attend as many chapter meetings as possible.
· Preside over monthly board meetings and/or monthly chapter meetings if necessary.

· Weekly Requirements:
·  Any necessary inclusion and/decision making to ensure smooth operation of the chapter.
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